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New User Request Form
To be used to set up a new individual user on the Project Reporting System (PRS)


1. Sponsoring Agency: _____________________________________________		

2. Project Name: _________________________________________________	

3. New User Name: _______________________________________________	

4. Position: ______________________________________________________	

5. Email: ________________________________________________________	

6. Telephone: ____________________________________________________	

7. Role (select one): Preparer/Uploader OR Verifier/Approver

8. Approvals
	AGENCY APPROVAL (2 of 3 required):

	

Signed:
	

	

Date:
	


	Chief Executive

	

Signed:
	

	

Date:
	


	Chief Financial Officer

	

Signed:
	

	

Date:
	


	Director of Operations
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Grant Procedures (External)
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